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ELearning Process 
from Facilitator to Lessons

So the student has met with a facilitator and/or been 
registered into an eLearning class… Now What?

Collaborative effort = Student Success 

Facilitation 

1. During regular departmental facilitation 
meeting, facilitators use a checklist to assure 
everything is completed to get student started in 
classes!

• www.irscaecp.org

– For Employees

»Facilitation Links
• Respective Checklist
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Welcome and congratulations on your admission to the IRSC Adult 
Education eLearning program!

Below you will find the eLearning Student Guide to get you 
started. (You may also receive this information from a facilitator to 
support your success too!)

Don’t forget to attend the mandatory eLearning Orientation. The 

screen print you will take at the end of this orientation will be the 

ticket to get started in your lessons! 

Please READ and follow all the directions below.;)

Welcome Email to Student

Welcome Email to Student
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IRSC Adult Education Elearning Student Guide
To comply with the E-Student Agreement, follow these steps!
To Begin:
•Pay the non-refundable Adult Education (AE) Term fee (unless you are a high school permission based student).
•Follow the steps on this Live Virtual Lessons website and attend the next E-Learning Orientation.

�I’ll see you at the next e-Learning Orientation, MONDAY, MAY 21st 4pm!
�Simply click : Live Virtual Lessons Classroom before 4pm May 21st!

•Follow the steps on this Rivermail Account website to activate IRSC email.
•Review resources and click on teacher’s name to locate their email on the IRSC AE Career Pathways E-Learning website.
During Every Term:
•Within the first week of class, email your teacher and confirm the amount of time you must invest in the class each week (at least 10 hours per week).
•Write the hours you must work in class each week here: _________________
•Make a plan as to when you will do class work each day, by placing an X in the cell next to the day and time you will work each week.
•Add the total hours in the last column. The total should equal the amount of hours you wrote above.
•Place this schedule where you and your family members will see it every day.
•Follow the steps on this website to login to the Angel Building.
•Select and enter your current Adult Ed classroom and read the directions on the Announcement page from your teacher.

• Add the total hours  in the last column. The total should equal the amount of hours you wrote above.
• Place this schedule where you  and your  family members will see it every day.
• Follow  the steps on this website to login to the Angel Building.
• Select and enter your current Adult Ed classroom and read the directions on the Announcement  page from your  teacher.

Welcome Email to Student

IRSC Student ID:_____________________________________________

Angel Building Password/PIN:__________________________________

IRSC Email User name: _______________________________________

Email password: ____________________________________________

(ESL students) English Discoveries Username: ____________________

Password: _____________________________________

(ESL students) USA Learns Username: __________________________

Password: _____________________________________

(ABE students) ITTS Username: ________________________________

Password: ______________________________________ 

(AHS & GED students) Educator Username:_______________________

Password:______________________________________

Keep 

this in 

a 

SECUR

E 

place.

Tips for Success: 
•Write down the User IDs and passwords you need to enter into your Rivermail and Angel accounts, as well as, for all other buildings you 
teacher tells you to access for this class (use guide below).
•Stay organized, be disciplined and engage in your class work during the days and times you selected.
•Successfully submit assigned class work weekly so as not to fail the class or to be removed from it.
•Communicate with teacher on your progress e-mailing, instant messaging, or calling regularly.
•Tell your teacher when facing problems with class content or having computer concerns. 
•Engage in at least one phone conversation with teacher per month. 
If under 18, have parent along during these conversations.
•Complete classwork yourself, credit references, and do not plagiarize.
At the End of Every Te rm:
•Take a post-test before the end of the semester to track progress.
•Re-register for the next term. 
•Pay Adult Education Term fee for the next term.

I look forward to meeting you in the e-Learning Orientation and hearing from you when you complete your class!
Suzanne Ensmann
Director of Program Effectiveness 
Adult Education, Indian River State College 
Phone: (772) 462-7408, sensmann@irsc.edu
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Elluminate Meeting/Classroom 7

Introducing… your virtual classroom

6/10/2008; updated: 10/3/11

Now go to: www.irsc.edu

Access your IRSC email!
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Select Programs and Careers
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Select Adult Education

Select Adult Education website

IRSC Adult Education Career Pathways
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Or go directly to: www.irscaecp.org

Or go directly to: www.irscaecp.org

Or go directly to: www.irscaecp.org
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Or go directly to: www.irscaecp.org

Or go directly to: www.irscaecp.org

Or go directly to: www.irscaecp.org
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Start with the end in mind… 

View your departmental resources…

…Important information on the Home page
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ELearning Process 

from Facilitator to Lessons

Part 2
So the student has met with a facilitator and/or been 

registered into an eLearning class… Now What?

… or activities just for you on the Students Page

Students page offers Live virtual lessons!
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Live Virtual Lessons Just for You!

You Choose the Lesson, Day & Time!

Prepare & Save a Seat for Your Selection!
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Access the Elluminate Classroom!

Access the Elluminate Classroom!

Now, select the ELearning page…
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• Tip of the Day:

• Right Click on the participant window and select copy to save your attendance of all 
virtual workshops you participate in and then right click in your email to paste the 
screen.  Send it to your instructor to credit towards your attendance for the week!
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Select the large arrow in the middle 

to view some ELearning basics…
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Select the arrows on the bottom to select the slide 

you wish to see.  

Slides 1 through 5 review:

• Is ELearning is the right program for you?

• Have you taken the Adult Education pre

assessment (TABE, CASAS)? 

• Met with a facilitator, enrolled, and completed 

the EStudent Agreement?

• Logon and enter your building!

ELearning Process 

from Facilitator to Lessons

Part 3
So the student has met with a facilitator and/or been 

registered into an eLearning class… Now What?
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Join me in a web tour to view slide 6 to 

learn how to log into the Angel building
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Keep Connected…

• Like our Facebook page to keep you up-to-
date:

• http://www.facebook.com/IRSCAECP

Let’s review

To find information about resources available for 

me, I should explore:

A. www.irsc.edu

B. www.irscaecp.org

C. Both answers above will provide me with 

resources for my education and careers!
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Answer:

To find information about resources available for 

me, I should explore:

A. www.irsc.edu

B. www.irscaecp.org

C. Both answers above will provide me with 
resources for my education and careers!

Let’s review

To enter into my virtual Angel building where I may 
find more resources and continue on into post
secondary education, I go to:

A. www.irsc.edu, 
• select ELearning, 

– select Angel

B. www.irscaecp.org
• select ELearning, 

– select Angel

C. Both answers above will get me into my Angel 
classroom

Answer

To enter into my virtual Angel building where I may 
find more resources and continue on into post
secondary education, I go to:

A. www.irsc.edu, 
• select ELearning, 

– select Angel

B. www.irscaecp.org
• select ELearning, 

– select Angel

C. Both answers above will get me into my Angel 
classroom
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Let’s review

To maintain my seat in the class and not be removed, I 
may prove that I am working in my online class for a 
minimum of 10 hours a week by:

A. Logging into my virtual classroom, reading the 
syllabus, and contacting my instructor to get started

B. Completing my lessons online

C. Attending an Elluminate virtual lesson, copying the 
participant screen and sending it to my instructor

D. All answers above will evidence that I have attended 
my online class

Answer

I must work in my online class for a minimum of 10 hours 
a week or I will be removed from the class.  

I may do this by:

A. Logging into my virtual classroom, reading the 
syllabus, and contacting my instructor to get started

B. Completing my lessons online

C. Attending an Elluminate virtual lesson, copying the 
participant screen and sending it to my instructor

D. All answers above will evidence that I have attended 
my online class

Go to: www.irscaecp.org

1. Click on Students

• Click on Student Email and activate your IRSC email!

2. Click on eLearning

• Click on the Angel building

• Email your instructor for specifics regarding your class.

3. Click on: http://www.facebook.com/IRSCAECP for constant contact!

4. Forget something? Review this eLearning Orientation!

• www.irscAECP.org

• Click on Students

• Click on Live Virtual Lessons 

• (Shortcut: www.liveVirtualLessons.wordPress.com�)

Questions?

Get started now!
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